
 

 

The African School of Governance (ASG) is a leading public policy and leadership 
education institution dedicated to empowering a new generation of purpose-driven 
African leaders. With a foundation rooted in African perspectives and global 
standards, ASG is committed to cultivating leaders who can address the complex 
challenges of the 21st century, both on the continent and worldwide. 

At the African School of Governance, we are shaping a new era of leadership in 
Africa through a world-class public policy education, innovative research, and 
dynamic policy engagement focused on Africa's unique experiences. We aim to 
address the continent's pressing governance challenges by equipping emerging 
leaders with the mindsets, skills, and knowledge required for effective leadership. 

ASG's vision is to nurture a prosperous and peaceful Africa where purpose-driven 
leaders have the mindsets, knowledge, and skills to drive sustainable development 
for all. The mission is to nurture leaders to drive Africa's sustainable development 
by providing innovative public policy education, cutting-edge research, and a 
platform for policy engagement that fosters transformative governance tailored to 
the continent's unique values and opportunities. 

ASG seeks to address this gap in African public policy education and research while 
joining a network of other world-class institutions across the region and globe. 

JOB DESCRIPTION 

JOB DETAILS 

JOB TITLE: Manager Policy and 

Research 

REPORTS TO: Director of Policy Studies & 

Research 

JOB REF: ASG/015 DEPARTMENT: Policy Studies 

Job / Role Purpose: 

To lead the generation and development of policy ideas, lead the production and 
dissemination of applied research, lead the convening of policy gatherings and 
stakeholder management.  
 

Key duties and responsibilities  



 Strategic Level 

• Lead the formulation and implementation of a comprehensive policy and research 

strategy aligned with the organization’s mission and strategic objectives. 

• Oversee the development, analysis, and production of evidence-based policy 

frameworks and position papers addressing priority thematic areas. 

• Guide the strategic planning and execution of applied research that informs 

national and regional policy discourse. 

• Provide strategic leadership in stakeholder engagement, partnerships, and 

fundraising to enhance policy impact and resource mobilization. 

• Serve as a key advisor to the Director of Policy Studies on policy trends, research 

priorities, and strategic collaborations. 

• Represent the organization in high-level policy forums, conferences, and dialogues 

to influence policy direction and promote visibility. 

 Operational Level 

• Coordinate the design, conduct, and publication of applied research and policy 

papers, ensuring methodological rigor and quality assurance. 

• Manage the production and dissemination of research outputs, policy briefs, and 

knowledge products through multiple platforms. 

• Oversee the organization of policy convenings, roundtables, and stakeholder 

consultations, ensuring meaningful engagement and actionable outcomes. 

• Develop and maintain partnerships with research institutions, government 

agencies, and development partners for collaborative initiatives. 

• Supervise and mentor a team of researchers, analysts, and associates, fostering 

a culture of excellence and innovation. 

• Lead the preparation of grant proposals, concept notes, and project reports to 

secure and manage external funding. 

• Monitor and evaluate the impact of policy and research outputs, ensuring lessons 

learned inform future initiatives. 

 

Any other duties appropriate to the role as required by the Supervisor. 



Expected Outputs/ Deliverables 

 

 

• A Applied research outputs, such as policy briefs, journal articles, book chapters and 
broad academic publicaitons.  

• B organisation of policy convenings, such as the brown bag sessions, ASG Policy 
Talks, global policy fora, visits by dignitaries, public lectures, external events, joint 
events, consultancies, etc.  

• C Stakeholder engagement and management, formation of partnerships, thought 
leadership advancement and project management.  

PERSON SPECIFICATION 

Educational Requirements 

• A master's degree and Bachelor’s degree qualification in policy studies, or 
equivalent. 

• Professional qualification in or sufficient knowledge of research methods. 

Related Job Experience 

• At least 10 years’ experience in a senior policy and research role in a university or 

higher education institution. 

• Experience conducting public policy studies at a senior level. 

• Publication of academic papers in high-impact journals or books published by 

reputable publishers.  

• Experience of operating nationally and internationally with a strong cultural 

awareness. 

• Experience with establishing a network of key external stakeholders and manage the 

working relationships with them. 

Required Technical Knowledge/Skills 

• Strong analytical and critical thinking skills  

• Excellent verbal and written communication skills  

• Strong editing/proofreading skills and attention to detail 

• Ability to summarize detailed policy and research reports 

• A good listener 

• Ability to maintain the confidentiality of information  

• Ability to communicate in simple ways and translate complex information into simple, 

accessible information by diverse audiences 

• Ability to raise funds, write grant applications and carry out pitches to donors and 

funders.  

• Policy formulation and shaping. 



• Knowledge of research methods and reporting writing. 

Required Behavioural Skills  

• Excellent leadership and management skills. 

• Effective communication skills  

• Attention to detail and proactive problem-solving 

• Problem-solving and conflict-resolution skills 

• Ability to prioritize and multi-task 

• Ability to use computers (e.g., MS Office) and education management systems 

• Interpersonal and stakeholder engagement 

• Ability to work independently and collaboratively  

• Innovativeness 

• Integrity and self-drive 

• Transparency and accountability 

• Fluent English required, fluent French desirable 

• Ability to share information and expertise willingly, speaking with authority and 

persuasiveness.  

 

Contact/application information: 

Interested candidates with required qualifications and matching experience should complete 

and submit an application via the link: Application Form for ASG Staff Recruitment.  

 

All applications must be submitted via the online application portal through the link provided 

in order to be considered. The deadline for the submission of the application is 22nd 

November 2025. 

 

https://africanschoolofgovernance.wufoo.com/forms/kgo0d8e1eanqe4/

